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 R  E  C  R  U  I  T  M  E  N  T


TIMESHEET
Please complete the following timesheet on a weekly basis and post to Sue Ross Recruitment, 19-29 York Street, S1 2ER or scan and email to temps@suerossrecruitment.co.uk by 9.30am the Monday following the week worked.
LATE RECEIPT & UNSIGNED TIMESHEETS MAY RESULT IN DELAYED PAYMENT

COMPANY:  ______________________________________________________________________________________________

CANDIDATE NAME: _______________________________________________________________________________________

TELEPHONE:  ____________________________________________________________________________________________

WEEK ENDING: ___________________________________________________________________________________________

	
	ARRIVAL


	DEPARTURE
	LESS BREAKS
	TOTAL DAILY HOURS

(excluding Lunch) to nearest 15 minutes

	MONDAY


	
	
	
	

	TUESDAY


	
	
	
	

	WEDNESDAY


	
	
	
	

	THURSDAY


	
	
	
	

	FRIDAY


	
	
	
	


TOTAL HOURS ____________

SIGNATURE OF CLIENT: __________________________________________________________________

CLIENT NAME: _______________________________________________________
SIGNATURE OF TEMPORARY WORKER: ____________________________________________________

Please ensure the client receives a copy of this timesheet.
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